
ACH: Report 
Creating ACH Summary and Detail Reports 
The ACH Summary and Detail Report show the information on pending and processed 
payments. The user can create an ACH Summary and Detail Report to include one or more 
types of ACH payments. The ACH Summary and Detail Report lists all payments selected and 
include more in-depth information for each payment selected.  

The following information is displayed in the ACH Summary section of the report for each 
payment. 

Field Description 

User Name The account holder’s name. 

Generated The date and time the user created this report. 

Payment 
Name The name given to the payment when it was created. 

Tracking # The number assigned to the payment for tracking purposes. Users can click on the 
Tracking # to go directly to the detail section relating to the batch details. 

Pmt Type The SEC code of the transactions in the payment. 

Focus 
Customer The name of the focus customer. 

Payment 
Date The date when the payment is scheduled. 

Count The number of debit items in the payment 

Debit 
Amount The total amount to be debited from the user’s account for the payment. 



Field Description 

Count The number of credit items in the payment. 

Credit 
Amount The total amount to be credited to the user’s account for the payment. 

The following information is displayed in the Detail section of the report for each payment. 
When multiple batches are selected, each Batch has its own Detail Report section. 

Field Description 

Payment Name The name given to the Payment when it was created. 

Created By The user who created this report. 

Description The details of the payment type. 

Tracking # The number assigned to the payment for tracking purposes 

Created Date The date when the payment was created 

Focus Customer The name of the focus customer 

Approved By Name of the Approver 

Payment Date The date when the payment is scheduled 

Approved Date The date when the payment is approved 

To Account The account to which the payment is being credited 

Batch Total The total amount to be debited & credited from the user’s account for the 
payment. 



Field Description 

Payment Type The type of payment, for eg CCD/PPD 

Batch Count The number of credit items in the payment 

Send Remittance Info 
Only Whether the Payment has remittance info. This contains 'Yes' or 'No' 

Settlement Type Type of report, whether it is a summary report or detail report. 

Name The name given to the payment when it was created. 

Individual ID The ID used to create the payment 

R/T# The Routing number for the payment 

Account Type The Type of Account, whether it is Savings, Checking or Loan 

Account # The account number from which the payment was generated 

Prenote The presence of the prenote on the transaction. This filed is Y or N 

Debit The total amount to be debited from the user’s account for the payment. 

Credit The total amount to be credited to the user’s account for the payment. 

Total The total amount to be debited and credited to the user’s account for the 
payment. 

To create an ACH Summary and Detail Report: 

1. On the Payments & Transfers menu page, click the Activity link. The ACH Payments 
list appears, including ACH pending and processed payments. 

2. The user will select the payment(s) they want to include in the report by clicking 
the checkbox next to the payment(s). 



3. Click Create Report from the buttons bar at the bottom of the screen. 

 
4. The ACH Summary and Detail Report appear with the ACH Summary Report section at 

the top, followed by the ACH Detail Report. Refer below: 

 



5. When multiple payments with different SEC codes are selected for creating an ACH 
Detail Report, they are sorted by effective date (ascending order) and then by the create 
date (ascending order). 

 
6. To download the report to the user's computer in HTML format, they must click 

the Save to Disk link.  

7. Click Back to ACH Payments to go back to the ACH Payments list. 
 


	ACH: Report
	Creating ACH Summary and Detail Reports


